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OVERVIEW

MISSION .

The National Center for Nonprofit Boards is the
only organization of its kind in America. Its
mission is to improve the effectiveness of the
nation’s more than one million nonprofit
organizations by strengthening the capacities of
their leadership.

The Center accomplishes its mission by:

4 Assisting directly both new and experienced
board members to better understand the
multiple responsibilities they face individually
and collectively as nonprofit leaders;

# Assisting chief executive officers to work
more effectively with their governing boards;

# Assisting others who have a stake in the
successful performance of nonprofit
organizations in the nation, particularly
corporations and foundations; and

4 Gathering, synthesizing, and disseminating
information on the many consequential issues
that affect the performance of this vital sector
so unique to American society.

PROGRAMS AND SERVICES

To carry out its mission, the National Center for
Nonprofit Boards offers four programs and
services:

1. The Board Development Program helps
nonprofits design and conduct board
development workshops and retreats tailored
to their board members and chief executives,
and provides speakers for conferences and
meetings;

2. The Board Information Center is a
nationwide service that responds to telephone
and written inquiries on a range of topics
affecting nonprofit boards;

3. The Publications Program offers booklets,
texts, and audio tapes on key issues in
nonprofit governance; and

4. The Membership Program provides
individuals and organizations with a
subscription to the NCNB periodical, Board
Member, toll-free access to NCNB’s
Information Center and other services, and a
25 percent discount on publications and
meetings. Organizational members receive a
15 percent discount on customized board
development programs.

ORGANIZATIONS SERVED

The programs and services of the Center are
designed primarily for board members and chief
executives of national, state, and local nonprofit
organizations that work in areas such as aging,
arts and culture, communications, conservation,
education, employment, health, housing, human
services, international affairs, public policy,
religion, social action, and youth development.

ORIGIN

The National Center for Nonprofit Boards was
established in 1988 by the Association of
Governing Boards of Universities and Colleges
(AGB) and Independent Sector. After operating
as a program of AGB for three years, the Center
became an autonomous 501(c)(3) organization
with its own governing board in 1991.

#4-11
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_ WORKING

LOCALLY

TO STRENGTHEN

NONPROFIT BOARDS _

NATIONALLY

VC(

INCORPORATED

Volunteer Consulting Group, Inc.
9 East 41st Street, Eighth Floor
New York, NY 10017
212/687-8530 FAX 212/370-0418

Volunteer Consulting Group (VCG) is a nonprofit
corporation founded by the Harvard Business
School Club of Greater New York in 1969. It works
locally and nationally to strengthen the governing
and management capability of nonprofit boards of
directors with a special focus on helping boards and
potential trustees find each other.

VCG provides a range of services to meet the
needs of nonprofit organizations, potential trustees
and local communities.

IN THE TRI-STATE

NEW YORK REGION

Board Recruitment — VCG assists nonprofit
organizations in defining their board recruit-
ment objectives, and then conducts a targeted search
for business, professional and community leaders
with the desired expertise, diversity of perspective
and resources.

Board Consulting — VCG provides professional
guidance on effective governance structure and
board management practices. VCG works with both
volunteer and staff leadership in strategically ad-
dressing such issues as growth, transition and revi-
talization, board responsibilities, training and evalu-
ation, communications, and board/staff relations.

#4-12
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r l ri-State Board Marketplace Program

* Assists individuals in exploring their interests
and reviewing board opportunities.

e Helps chairs and executive directors clarify
the skills and other qualifications they desire
in new trustees.

* Trains potential trustees to bring the same sort
of focus to board hunting as to job hunting.

* Manages the expectations on all sides.

* Supports the process with the diplomacy
of a professional staff.

¢ Follows up each placement.

* Maintains computerized databank in a central
location.

ducation Seminars

* How to Go on a Nonprofit Beard, a unique orien-
tation program for potential trustees which
discusses not only their future role as a board
member, but the factors to be considered in
evaluating a board opportunity.

e Board Management and Leadership, case-based
seminars for executive directors and boards,
on such issues as Building A Board, Strategy
Formulation, and Chairmanship.

VCG’s seminars are also available in work book
form as training manuals.

NATIONALLY

Aa community catalyst, VCG fosters the Ameri-
can heritage of broad citizen participation as
nonprofit trustees by responding to requests from
local communities:
* Raise awareness of the importance of enhanc-
ing the flow of volunteer leadership onto boards
of Directors.

* Assist in the planning and implementation of
local programming to bring together nonprofit
boardsand potential trustees of diverse knowl-
edge and resources.

* Share VCG’s two decades of experience and
new Board Marketplace Program technology.



BYA MATCHES

Many .matches have taken place
since the last issue of pARTners, so
many in fact that we can't report on
all of them now. Here are some
highlights, and we'll catch up in our

next issue.

Linda Kastan, Vice President
at Chemical Bank, and Norma Morris,
owner of Norma Morris Design Pro-
ducts, are working with Circle Reper-
tory Theater to help create and execute
their Annual Gala. [J Susan Good-
man, a marketing and management
consultant, Bena Green, Staff VP and
Editorial Director for ICSC, and Judith
Ventur-Murphy, Assistant VP at Smith
Barney, are working with the School of
American Ballet to develop a profile of
their current ALLEGRO advertisers and
use this information to create an overall
marketing strategy. [J Vivian Mame-
lak, Sr. Investment Officer at Chemical
Bank, is working with Materials for the
Arts to review their mission in this eco-
nomic climate, look at potential com-
mercial partnerships and determine
strategies for increasing earned income.
O Junior Cho, Consultant at Andersen
Consulting, Lily Moy, Analyst at Chem-
ical Bank, and Walter Kiechel, Editor
for Business Development at Time Inc.,
are working with Creative Time Inc. to
analyze their current planning efforts
and develop strategies for organizatinpal
structure and management. [J Rhonda
Kruman, Vice President at Chemical
Bank and Stacy Ostrow, Manager at
Lehman Brothers are working with
TADA! to review their printed materials
and develop a marketing plan.

B REDRS>T 1 FERYEHLME

—News Letter LV —

Arts & Business Council Inc.
25 W. 45th St., Suite 707
New York, NY 10036
212/819-9287

212/819-9278 (FAX)

Nancy Meier

Executive Director

Gary Stener

Director of New York Programs
pARTners Editor '
Leah Krauss

Manager, BVA/New York

Wai Look

Program Associate
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VOLUNTEER LAWYERS FOR THE ARTS July 1, 1995

For more information or to take a case: please call Kevin Friedmann, Pro Bono Coordinator, (212)
319-2787 ext. 24. Priority matters are marked with an asterisk.

MUSIC (2785)

1. Client is 2 member of an instrumental folk group that has independently produced two CD’s.
Client wishes to enter into a distribution agreement with a record company. Client seeks an
attorney to draft and negotiate the agreement on his behalf.

MUSIC (2840)

2. Client is a singer who has been offered a personal management contract and a recording contract
by a music production company. Client seeks an attorney to review and negotiate the contracts on
his behalf.

MUSIC (2826)

3. Client is an R&B singer and songwriter who has been offered a personal management contract.

Client seeks the assistance of an attorney to review and negotiate the contract on her behalf.

MUSIC (2839)

4. Client is a singer/songwriter/musician who was offered a music production deal by a record
company. Client drafted a production contract and seeks an attorney to review and negotiate it
on his behalf.

MUSIC (2860)

5. Client is a rap musician in a three-member group that has been offered a music production contract
and a co-publishing contract. Client secks an attorney to review and negotiate the contracts on his
behalf.

FILM/MUSIC (2863)

6. Client is a musician who was offered a contract by a film production company interested in using
one of his songs in a film. Client seeks an attorney to review and negotiate the contract on his
behalf.

ACTRESS (2870)

7. Client is a young actress who has been offered a personal management. Client seeks an attorney

to review and negotiate the contract on her behalf.

MUSIC (2871)
8. Client is a rhythm and blues singer who has been offered a personal management contract. Client
seeks an attorney to review and negotiate the contract on her behalf.

VISUAL ARTIST (2874)
9. Client is a visual artist who has been offered a license agreement to sell five of his designs to a
greeting card company. Client seeks an attorney to review and negotiate the contract on his behalf.

****************************************************************

NOT-FOR-PROF

sk e o 3k ok ok ok 3k e ok sk ok sk ke sk ook e kode ke sk ke sk

ARTS/SCIENCE ORGANIZATION (2735)

16.  Client is a not-for-profit corporation dedicated to fostering interaction and collaboration among
artists, scientists and engineers. Client seeks the assistance of an attorney in applying for tax
exempt status.

CULTURAL ORGANIZATION _(6421)
17.  Client is a not-for-profit corporation/cultural association that seeks the assistance of an attorney
to change its tax exempt status from 501(c)(7) to 501(c)(3).

FINE ART (28653)

18.  Client is an organization which maintains an exhibition space and holds shows featuring the work
of emerging artists. Client seeks an attorney to assist it in incorporating as a not-for- -profit
corporation and in applying for tax-exempt status.

#4-15
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Philadelphia Zoo
(215) 243-1100
34th & Girard Ave.. Philadelphia, PA
A limited number of free tickets will be
available to employees this spring; notice will
appear in [tems.

Wave Hill
(212) 549-3200
675 West 252nd St.. Bronx. NY
Free admission on weekends for employces and
family.

American Place Theatre
(212) 840-3074
111 West 46th St.. New York, NY
Discounts up to 30% for cmployees and one
guest: call for information.

Circle Repertory Theatre
(212) 691-3210
99 7th Ave. South. New York. NY
10% discount on tickets and subscriptions for
employees and guests.

George Street Playhouse
(908) 246-7717
9 Livingston Ave., New Brunswick. NJ
10% discount for employees and one guest for
all George Streel theatre productions.

INTAR Hispanic Theater
(212) 695-6134
420 West 42nd St.. New York. NY
Productions at various theaters: 50% discount
for employees and guests.

Manhattan Theatre Club
(212) 645-5848
Performances at City Center
131 West 55th St.. New York. NY
10% discount for employees and one guest on
single tickets and 10% on subscriptions: per
availability. Must order tickets by phone at least
48 hours in advance.

McCarter Theatre
(609) 683-8000
91 University Place. Princeton. NJ
20% discount for employees and one guest on
single tickets for drama series.

s

—CITIBANK W#E F5/ & 76 Dkt —

Employee Activities — 3

National Actors Theatre
Performances at the Lyceum Theatre
45th Street and Broadway. New York. NY
Discounts on selected productions. Notices will
appear in [tens.

National Corporate Theatre Fund
(212) 393-6252
22 Cortlandt St.. New York. NY

20-40% discount on sclected Broadway and off

Broudway shows: vouchers required: call (212)
310-7768 for vouchers: for performance
information call (2121 39362520 subject 10
avdaheling

New Jersey Shakespeare Festival
(201) J08-5600
Drew University. Route 24, Madison, NJ
109 discount for employees only on single
tickets.

New York Shakespeare Festival
(212) 598-7100
425 Lalayette St.. New York. NY
30% discount on most productions.

Playwrights Horizons
(212) 279-4200
416 West 42nd St.. New York. NY
3% discount for employees, 19 discomt tor
guests; parking discount (coupon at box office):
discount at local restaurants (call box office for
info and coupons): 15% off scason subscription.

Pregones Touring Puerto Rican Theatre
(718) 585-1202
295 St. Ann’s Ave.. Bronx, NY
50% discount for employees only.

Puerto Rican Traveling Theatre Company
(212) 354-1293
304 West 47th St.. New York. NY
$3 discount for employees and guests: call in
advance.

Roundabout Theatre Company
(212) 869-8400
1530 Broadway, New York, NY
$10 discount for employees and guests on
single tickets and $15 off subscriptions:
Candida from 3/3-4/25: call for information.

Second Stage Theatre
(212) 787-8302
2162 Broadway, New York. NY
$5 discount for employees and guests.

#4-16
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—Membership Brochure J 9 —

ASSOCTATION FOR
VOLUNTEER ADMINISTRATION

WHAT IS AVA?

Professional publications with valuable

The Association for Volunteer Administration . ..
information include:

(AVA) is the professional membership
organization for individuals working in the field L

of volunteer management who want to shape the * ghe Jqumal .0]; Volunteer Admznzstratzon,
future of volunteerism, develop their professional eaturing articles on practical concerns,
skills, and further their careers. Membership is philosophical issues and research in the field

open to salaried and nonsalaried professionals in 4 UPDATE, a bi-monthly newsletter with
public, nonprofit, and for-profit organizations. articles that share information and discuss
timely issues

WHY JOIN AVA? 4 One copy each of the state-of-the art Statement
of Professional Ethics in Volunteer

Administration and the very popular Portrait of
a Profession

Membership in AVA will give you skills to help
you be a successful volunteer administrator, will
save you money on valuable products and N
services, and will unite you with others around

the world.

4 Discount on becoming Certified in Volunteer
Administration (CVA). See reverse for
additional information on certification

& 20% discount on The International Conference
on Volunteer Administration (ICVA) — 1996

WH 0] SH OULD JOIN AVA? in Calgary, Alberta, Canada, October 16-19

% Local and national leadership opportunities
AVA's international membership is made up of

directors of volunteers, volunteer coordinators, < Opportunities to work on larger issues —
program administrators, agency executives, issues that affect your professional life
educators, community resource managers,

researchers, consultants, trainers, students, < A linkage with local, regional, national and
fundraising executives, church and synagogue international colleagues and practitioners

volunteer coordinators, for-profit volunteer

managers, and authors who enjoy the support of » Opportunities to enhance your visibility and
like-minded professionals who share common credibility as a professional and leader in the
concerns while broadening their professional base field of volunteer administration

of knowledge through AVA workshops,

conferences, and programs.

o
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To receive information on upcoming events at Sym‘fhony Space, clearly
print your name and address in the space provided below.

First Name Last Name
Address Apt/Suite
City State Zip
Day Phone Evening Phone

O YES! | want to be a member [ YES! | want to volunteer

[ am espécially interested in (choose as many as apply):

2537 Broadway @ 95th Street/NYC/10025

U 3. Classical Music [ 8. Jazz U 7. Dance

U 6. Children’s Shows [ 4. Theatre 5. Literary Events
U o. Film Q9. Other

Program Attended Date

*RBRRT T AT ~OBMFLE LTS L5 L AR TN S,

#a4-27
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Tuesdays, Sept 10- Dec 3, 1996

A slightly REVISIONIST, selectively

QUIRKY, sometimes OBVIOUS, often
PROVOCATIVE, always ENTERTAINING
(FLEBRATION OF 100 YEARS OF FiLM

SEPT 10

7 PM: CHARLIE CHAPLIN,
BUSTER KEATON,

FATTY ARBUCKLE, et al.

Silent shorts by some of the great slap-
stick comics of the 920’5~ moon-
faced and big-bottomed Fatty Arbuckle,
the sprightly yet sad comic genius,
Charlie Chaplin,and the delightfully
deadpan Buster Keaton.

Live pianoc accompaniment by
Stuart Oderman.

SEPT 17

7 PM: MERRY CHRISTMAS,
MR. LAWRENCE

1983. Japan, Britain. Nagisa Oshima.
124 min. Color. David Bowie, Tom Cont,
Ryuichi Sakamoto. Japanese POW camp,
Java, 1942: a Japanese commander and a
British major in a strange batte of wills.
Haunting drama; beautiful score by
Sakamoto. Oshima’s first film in English.

#4-28

1959. Japan. Kon Ichikawa. 105
B&W. Japanese. Eiji Funakoshi, Osamu
Takizawa, Micky Curtis. As WWII ends,
a band of soldiers battie for survival in.*
the steaming Philippine jungle. .
Emotionally piercing, shockingly graphic.

SEPT 24

7 PM: TWO FORTHE ROAD -
1967. USA, Britain. Stanley Donen.
{12min. Cinemascope. Audrey Hepburn,
Albert Finney, Eleanor Bron,William
Daniels, Jacqueline Bisset. Motoring in
France, a bickering couple recall the ups
and downs of their 12-year marriage.

A winning bittersweet comedy.

9:15PM: VOYAGETO ITALY
1953. Italy. Roberto Rossellini. 00
min. B&WV. English. New |6mm print.
Ingrid Bergman, George Sanders.

On a sunny drive to Naples,a couple
confront their icy refationship. “..opens
a breach that the entire cinema must
pass through..”—jacques Rivette, Cahiers
du Cinema.

Introduced by Gil Rossellini.

OCT |

7 PM: UN CHANT D’AMOUR
1950. France. Jean Genet. 26 min.
B&W . Silent. Study of homosexuality in
prison; the only film of the ‘50s deemed
obscene by the US. Supreme Court.
Provocative, mesmerizing.

7:35 PM: SCORPIO RISING
1963. USA. Kenneth Anger. 37 min.
Color: Bruce Byron, johnny Sapienza.
Classic American “underground”
cinema; an amusing surreal mirror of
gay iconography, glitz, culture, sex &
violence. VWinner of numerous awards.
Music by The Angels, Elvis, Ray Charles,
and other R&R heroes,

I3STHYEAR OF STORIES
READ BY NEW YORK’S
FINEST ACTORS

10 Wednesdays: Jan 29, Feb 12
& 26,March 12 & 26, Apr 9 &
23,May 7 & 21 & Jun 4.
Programs start at 6:30PM

unless noted.

Season Highlights

Feb 12

LOVE STORIES FROM
THE NEW YORKER,
hosted by Roger Angell

Feb 26
HOST: JAMAICA KINCAID

Mar 26 at 7PM
HOST: ROBERT MacNEIL

Apr 23 at 7PM
HOST: PAUL AUSTER

Tickets: $16/MEMBERS $t1

Available to Members only:
8-Program Subscription: $80
Best available seats at lowest prices!
(Does not include Mar 26 & Apr 23)

6TIX: $75 6 admissions to your
choice of programs for only
$12.50 a ticket

Cherry fones

LIVE ON STAGE! See the award-
winning National Public Radio
show heard throughout the metro
area on WNYC 93.9FM & 820AM.

Selected Shorts is made possible, in part,
by support from the Arthur Foundation;
the Axe-Houghton Foundation; the
Heathcote Art Foundation; the Henry
Nias Foundation, Inc.; the New York State
Council on the Arts; and the National
Endowment for the Arts.

Directed by Isaiah Sheffer;
produced by Katherine Minton.

1,
|/ Mon, june 16

Skyscrapers by Thurman Rotan, Keith de Lellis, NY,
NYNY: of Ambition,
Whitney Museum of American Art

AND More
L TERATURE...

Literary Enthusiasts Save the Date!

BLOOMSDAY ON
BROADWAY Re-Joyce at our
16th Annual Ulysses Extravaganza

I G
erforming.
Arts for Kids

S&lp

S Saturdays at | |1AM

;
v

Dec 7: NATIONAL DANCE
INSTITUTE

Join 60 children from National
Dance Institute, founded by
Jacques d’Amboise, in a joyous
celebration of music and dance.

Jan 11: GILBERT &
SULLIVAN FAMILY
CONCERT with NY
GILBERT & SULLIVAN
PLAYERS

Feb 8: ANCIENT
VIBRATIONS &
M'ZAWA DANZ

Mar 8: WOMEN OF THE
CALABASH

April 12: TOM CHAPIN

Tickets: Children $3/Adults $6
FREE admission for children
of MEMBERS of Symphony
Space and CMOM
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SYMPHO NYs PAc

VICTORY IN ALBANY AND
A CHALLENGE FROM WASHINGTON

Two Historic Decisions Ensure
Symphony Space's Future

BY ISAIAH SHEFFER

ate spring of 1996 saw not one, but
I two major new developments that
each give a tremendous boost to the
life, health and future of Symphony Space.
On June 13th, New York State's highest
court, the Court of Appeals in Albany,
issued a unanimous judgment in favor of
Symphony Space finally ending the 11 year
litigation over rival real estate claims to our
building. And a couple of months carlier it
was announced that Symphony Space
would be the recipient of a prestigious
Challenge Grant from the National
Endowment for the Arts.

The important court decision, which
made the front page of the New York Law
Journal, declared null and void a disputed
option agreement under which our
adversaries had sought to dislodge us from
our ownership of the theatre building, and
reaffirmed the intent of the New York State
Legislature in holding invalid very long-
term options of this kind. What the
decision means for Symphony Space is that
any lingering threat to our permanent
ownership of the theatre is now gone once
and for all.

In fact, we were so confident that we
would win the court case, that we planned
for summer renovations that included the
complete repainting of the theatre interior,
the totally new and expanded restrooms,
the new house-lighting, and outdoor strect-
front, showcases, and marquee.

The Challenge Grant award is remark-
able because last year only 24 such grants
were issued by a much-reduced National
Endowment for the Arts in what may be
the last round of Challenge Grants ever
awarded. Only two were awarded in the
entire state of California, and one in all of
Massachusetts; New York had six winners,
and Symphony Space was one of them!
QOurs is for $200,000, which must be
matched three-to-one over a three year
period. That means in the next three years
we must raise an additional $600,000, over
and above our usual operating budget
fundraising, to receive the federal money
which cannot be used for annual expenses,
but only for long-term endowment and
stability. Now you see why they call it a

continued on page 3

fall 1996

EWS

Ariane Smolderen

Legendary Randy Weston performs
compelling rhythms on Nov. 7

FACE THE MUSIC
& DANCE FESTIVAL

ovember is jazz and dance month
at Symphony Space, and this year,
our innovative Face the Music &

Dance series includes some of today’s most
exciting jazz musicians, celebrated blues
artists and talented choreographers per-
forming, improvising, creating and pre-
miering innovative collaborations.

Pianist, composer and bandleader Randy
Weston and his African Rhythms Quintet
open the Festival on Nov. 7 with a breath-
taking, richly-textured program of African-
American and African rhythms and deep,
consolidated grooves. According w The
New York Times, “Weston may be the most
direct descendant of Duke Ellington’s spare
but emphatic blues sensibility.” “To Weston
and his disciples,” Howard Reich writes in
the Chicago Tribune, “past, present and
future merge gloriously in jazz of the 90's.”

Weston’s quintet includes jazz greats
Talib Kibwe, Benny Powell, Alex Blake

continued on page 3
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# Ticket discounts of
20% to 50% to more
than 150 events.

% Monthly calendar
mailings with the latest
program information.

% Free admission for
children to just Kidding!
and to the Children's ;
Museum of Manhattan [ i . Woitien of
on the day of the . ljfszcﬂ'y tﬂé"
performance. .

% Opportunity to

purchase two subscrip-
tions to Selected Shorts.

# Priority admission
to the Wall to Wall
Leonard Bernstein free
music marathon.

# Members’
newsletters and more!

% Bring our arts-
education and literacy
programs to more than
4,000 children and
adults each year.

# Present outstanding
performances for free
or at the lowest
possible prices.

2 Assist established

and emerging artists in
SYMPH building new audiences.

9 Broadcast Selected

Isaiah Sheffer Shorts on public radio,
Artistic szctpr reaching more than
- -*Joanne Cossa 250,000 people nation-
<. Managing Director wide 52 weeks a year.

7§15 ($10 tax-deductible)

Benefits for One * Reduced-price admission to designated
events * Two free tickets to opening night of Face the Music &
Dance: Jazz, Dance, Collaboration (subject to availability) *
Priority admission to our annual Wall to Wall 12-hour music
marathon * Bi-annual member newsletter « Monthly calendar
of events * Discounts on selected Symphony Space
merchandise * Discounts to selected neighborhood
restaurants and shops.

FRIEND: $45 ($40 tax-deductible)

All of the above plus * Benefits for two * Opportunity to
purchase two subscriptions to Selected Shorts: A Celebration
of the Short Story « Free admission for children to every
Just Kidding! program and to the Children's Museum of
Manhattan on the day of the performance.

CONTRIBUTOR: $75 ($70 tax-deductible)

All of the above plus * Benefits for four « Free admission to

designated special events and receptions * Beverage stamp —
entitles member to one free drink at every program where

refreshments are sold.

#4-30

am joining at the level

hecked below.

___ $1,000 Star
___$500 Leading Player
____$250 Patron

___ %100 Sponsor

$75  Contributor
$45 Friend
%15 Student*

Name
Address

City, State, Zip
Phone

Enclosed is my check payable to Symphony Space.
Charge to: Visa ___ Mastercard ____ AMEX
Card Number

Name as on card

Expiration Date

Signature

My company will match my gift.
Enclosed is a matching gift form.
Company Name

*Students must submit copy of current student 1.D.

To order by phone, call
e Ry
lstaT:
SUTTL T

or you may fax this form
to 212.932.3228

Send to
SYMPHONY SPACE
2537 Broadway

New York, NY
10025-6947

uster Keato

2: $100 ($85 tax-deductible)
All of the above plus * Four free tickets to Tuesday night film
of your choice.

PATRORN: $250 ($235 tax-deductible)

All of the above plus * Patrons' desk services — our
member-ship office will assist you in making ticket
arrangements (subject to availability).

LEADING 7LA $500 ($485 tax-deductible)
All of the above plus * A year-long listing in the Symphony
Space performance program.

5TAR: $1,000 ($970 rax-deductible)
All of the above plus * The newest volume of Selected Shorts
on Audiocassette and our heartfelt thanks.

Corporate memberships are also available.
For information, please call 212.864.1414.

Will your company match your gift? Checl with your
personnel office to see if your company has a matching gift
program and mark the appropriate area on the order form.

A copy of the latest annual report may be obtained from

Symphony Space or from the Office of Charities Registration, )

Department of State, 162 Washington Street, Albany, NY 12234
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« #5815 : SNUG HARBOR CULTURAL CENTER

«{E FT : 1000 Richmond Terrace, Staten Island, NY 10301

<& &% :718-448-2500 FAX:718.442.8534

« HIZ%# 1 : Ms. Marie Penza---Volunteer Coordinator (B#3 A% » 7)
A2 : Ms. Beverly Ziel -~ R 77T 47 « A% v 764
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2v 300TH NUMBER
Main Hall

Sharon Milstein, Alison Eldin,
Riva Reneé, Emma Crawiord

) Lisa Lytle - Lytie Glass Art
@ Irene Lantz - Manu Designs

g Jim Wolnosky, Pamala
Timmons

53 Rebecca Ann Robertson

@ Poogy Bierklie/ Ceil Langer -

Enduo

% Agnieszka Potoczek - Agusha,
Leda Lee

Q Megan Daly - Streamside Fottery
£) Andrea & Saint Maurice Phillips
@ Robert Brown

@ Adrienne Jennings

@ Margaret Neher

@ Gioria Orzechowski

@ t.eonore Alaniz - Tum A New Leaf
{B Yetta Colodne

Brinton Baker - Stone Window
Gallery

m Otto Franek - Franek Art Glass
@ Efeanor Katz

New Galleries
@ Shimon Kahloun

Leslie-Bowman Friedlander-
Bowman Fiber Design

@ irving Branman

James & Matt Evans - Waxen
Candles, Inc.

) Beatrice Bloom
@ Ina Chapler

€D Ingrid Jordan
@ Eva Capoblanco

1000 Richmy

Staten Island, NY.

10301

! il
THE Grear HALL

Malachi McCormick - The Stone
Street Press

@ Kathryn Pearce - Kallima Designs
@ Pearl Lau
€ Maggie Vall, Ingrid Cusson
@ Marguerite van Stolk
Great Hall

@ Donald Thieberger & Karen Klaussen -

Platypus Pottery
€B) Grettel & Ricardo Migusiez
&) Lucine Baronian

€D Clay Workman - Workman's
Woodworks

&) Bemadette Darche
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Volunteer Views

We are delighted to announce the appointment of Cindy
Selmon, as the Volunteer Representative to-Snug Harbor's
Board of Directors. Cindy, a long-standing volunteer who has
an extensive knowledge of the site and whose lively historical
accounts of life at Snug Harbor have educated and entertained
countless visitors, replaces Shelia Reh. We wish Cindy the
best in her new position and extend our appreciation to Shelia,
for her tiréless devotion to Snug Harbor—which we certainly
hope will continue.

Thanks to all the volunteers who gave their time, energy, and
support to the weekend programs over the summer. Whether
collecting tickets, passing out programs, selling raffle tickets,
staffing the membership & information tables, meeting &
greeting the public, conducting tours, or working in the Gift
Shop, you helped make the Harbor's summer a terrific success.

We regretfully announce the departure of Gift Shop bookkeeper
Rosemary Mitchell. Over the past two years Rosemary devoted
many hours to her duties. Her dedication and valuable expertise
greatly contributed to the success of the Gift Shop. We are
immensely grateful to Rosemary for the time and effort she
has contributed and we wish her the very best.

And while we're on that subject, Gift Shop volunteers are
certainly needed. If you have any expertise in bookkeeping or
a financial background and would like to volunteer some of
your time, please contact Marie Penza at 448-2500. We are
also seeking Gift Shop assistants. The Annual Gift Gathering
will be held November 22-24. As always, many volunteers will
be needed for this special event. Volunteers are asked to work
in 3-hour shifts.

The Volunteer Office apologizes for the error in the August/
September Columns regarding the Winterthur trip. The trip is
scheduled for Saturday,11/16, not 11/7. Please note the
change. Seats are still available. A seasona! Yuletide tour,
luncheon and a Decorative Arts tour of the former estate of
Henry Frances Dupont are included. The cost is $75/$70 Snug
Harbor Friends.

Welcome new volunteers Suzzette Roberts, Sejal Parekh; Lee
Webb, Alex Genato, William Blocker, Peter Vitiello, Kevin
Swords, Kim Cullum, James Sigman, and Anthony Barchitta!

At Snug Harhor October/November 1996
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Snug Harbor Cultural Center

1000 Richmond Terrace

Staten Island, New York 10301-1194

718-448-2500

Fisx.‘ll 71;4‘12-8534 VOLUNTEER RESOURCES QUESTIONNAIRE

Date:

Name:

Address:

(Street) (Apt.#) (City/State/Zip)

Home Telephone: Business Telephone:

(Area Code+No.) {Area Code+No.)

Current Employer:

Address:

Occupation /Profession: Years Employed:

Education:
College: Degree:

High School:

- Other Employment Experience:

Volunteer Experience:

Spkcial Skills: (please circle) Telemarketing; Word Processing; Computers; Typing;

Marketing/Public Relations; Baking; Crafts; Educational; Accounting; Bookkeeping;
Writing; Other

When are you available?

days: evenings weekends
In Case of Emergency:
Name: Phone No.
Snug Harbor Caltural Center, Ine., a t-for profit cultunl onganizztion, opetates Snug FErbeor on heball of the ©iny of New ¥
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FRIENDS OF THE KENNEDY CENTER VOLUNTEER OPPORTUNITIES

GIFT SHOPS

The Gift Shops are staffed by volunteers seven days a week from 10 a.m. to 9:30 p.m. Volunteers are
responsible for all sales transactions, (credit card charge, cash and check) and excellent customer service.
The Gift Shops are a prime attraction to all visitors and produce significant revenue to help offset the
expenses of the Kennedy Center’s performing arts and public service programming.

TOUR GUIDE

The Kennedy Center Tour Program is staffed by volunteers seven days a week from 9:30 a.m. to 2 p.m.
Volunteers are responsible for providing free public tours, congressional tours, scheduled group tours,
access tours for people with disabilities, pre-scheduled foreign language tours, and VIP tours. The
Kennedy Center Tour Program provides visitors with an opportunity to explore theaters, lounges and
presidential boxes, as well as the many gifts that have been received from around the world.

EDUCATION RESOURCE CENTER (Library)

The Education Resource Center is staffed by volunteers six days a week from noon to 8 p.m. Volunteers
are responsible for the daily upkeep of the files and records, for helping to maintain the collection, and for
special projects that can satisfy the volunteer’s interest as well as the needs of the reading room. The
Education Resource Center collection encompasses many aspects of the performing arts. It is used by
performers, directors, choreographers, and the public.

PUBLIC INFORMATION CENTER

The Public Information Center is staffed by volunteers seven days a weck from 10 a.m. to 9 p.m.
Volunteers are responsible for providing visitor information, performance information, and answering
general questions. The Public Information Center provides visitors with information on services offered at
the Kennedy Center such as free events, tours, performances, and the specially priced ticket program (for
senior citizens, students, military personnel ranked E1-E4, and persons with disabilities.)

FRIENDS ADMINISTRATION OFFICE

The Friends Administration Office receives volunteer assistance five days a week from 10 a.m. to 6 p.m.
Monday through Friday. Volunteers are responsible for receptionist and clerical needs, assisting with
membership services, and assigned projects. Volunteers may also work on special projects for other
Kennedy Center Departments as needed. The Friends Administrative Office coordinates all aspects of the
Friends of the Kennedy Center Volunteer Program.

FRIENDSCRIPT

The newsletter of the Friends Volunteer Program, an official publication of The John F. Kennedy Center
for the Performing Arts, Friendscript, is written, edited and read by volunteers, administration and staff
and keeps the Center informed on volunteer activities.
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Friendémw

25th Bithday Open House:

A Storm of Success ‘I’ Flood of Praise ., .cu cion, .

etween hurricane and
B high-water, the

Kennedy Center, its
staff and volunteers, both
Friends and new recruits,
welcomed more than 44,000
visitors to what one veteran
observer termed “the best of
the best” for the 25th
Anniversary Open House,
September 8.

Only two days after the
windy-wet remnants of
Hurricane Fran deluged
Washington, DC and
surrounding areas in rain,
and hours before the rising
waters of the Potomac and its
tributaries inundated low-
lying areas, festival co-chairs
Marilyn Schoon and Janet
Jones marshaled their 400-
plus volunteers to guide
visitors to entertainment at
venues within and without
the Kennedy Center.

Shelley Brown, Festival
Director, said of Schoon and
Jones’s stewardship of
Friends volunteer services
that “it was a masterful
effort,” coming in the midst
of several scheduled

performances such as
“Beauty and the Beast” and
concerts in the Eisenhower
Theater.

“The volunteers really do
it all,” Brown said. “And
Marilyn and Janet were an
amazing team.”

Park Ranger Susan
Creger, attending her
twelfth consecutive Open
House--"I’ve been to them
all ever since they were
known as ‘Inside Out’,” --
also had high praise for this
year’s event and the
volunteers. “It was a
wonderful day, with a great
crowd, and volunteers who
gave their all, right up to the
end, with the clean up. The
volunteers stuck in there and
were tremendous in their
effort to clear the area after
the Open House. It’s not
nice work, but it’s awfully
important to safety and to
what visitors see of the
Kennedy Center,” Creger
added.

Not all of the volunteers
were seen: Friends Liz
Vecchione and Kaye

Garvey--"with a team of
about a half dozen
determined folks,” said
Vecchione--saw to the
feeding of the volunteer
forces for the ten or eleven
hours of set-up-to-clean-up.
“We had a lot of food,” said
Vecchione. “And Kaye was
there working from start to
finish.”

In the meantime, Kennedy
Center visitors were treated
to all the entertainment
fixin’s--beginning with their
own participatory kazoo-
and-whatever-else-made-
music band. Kennedy
Center Chairman James
Johnson and President
Lawrence Wilker wielded
kazoos, while visitors added
slide whistles, Pan and
Peruvian pipes, plastic
instruments, recorders and a
particularly inventive
mating of a brass
mouthpiece with a length of
a garden hose. Not to be
outdone, some of the
National Symphony
Orchestra musicians, under
the direction of NSO Music

Director Leonard Slatkin,
joined in for a rousing
performance of “Happy
Birthday” as well as the
NSO instrument petting zoo.
The Open House was
sponsored in part by Target
and United Airlines and
many others. Featured
performers included Los
Lobos, and Nickelodeon TV
comedian Marc Weiner and
his “Weinerville Puppets.”

Calendar

NSO Quilt

Tours

Volunteer Spotiight
Friends Historian

Lounge Review

NS0 Show House

NSO Car Chances
Dr.Ushers (Pant I 9

- e AN
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Friends of
The Kennedy Center

THE JOHN F KENNEDY CENTER FOR THE PERFORMING ARTS

VOLUNTEER APPLICATION FORM WASHINGTON. D.C 20566-0003

202 416-8300

I NI
e

NAME DATE

HOME ADDRESS

CITY, STATE, ZIP

BUSINESS NAME/ADDRESS

CITY, STATE, ZIP

TELEPHONE (DAY) (EVE)

BIRTHDAY SOCIAL SECURITY #
month/day
EDUCATIONAL BACKGROUND:

HIGHEST DEGREE ATTAINED:

MOST RECENT WORK EXPERIENCE (VOLUNTEER OR SALARIED):

Are you willing to be a volunteer at the Kennedy Center for at least one year? ____yes ___no

If no, please explain:
Are you willing to work one four-hour shift per week? yes no

If no, please explain:

Please check the volunteer positions that you are most interested in.

___ GIFTSHOP EDUCATION RESOURCE CENTER
____INFORMATION CENTER _____FRIENDS ADMINISTRATIVE OFFICE
___TOUR GUIDE

Please indicate the days and hours that you will be able to work.

SUN MON TUES WED THUR FRI SAT

10-2

6-9:30

NOTE: Tour Guides work 10-2 p.m DAILY
Office Volunteers work 10-2 p.m. OR 2-6 p.m. WEEKDAYS

Assignment policy: While every effort is made to allow individual preference as to day, time, and area,
assignments are made according to available vacancies.
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What are your reasons for wanting to be a volunteer at the Kennedy Center?

Vhat do you think best qualifies you to be a Kennedy Center volunteer?

Please list any community affiliations.

Will there be any conflict between your commitment to the Friends of the Kennedy Center and your other
activities?

Please list two local references who are not relatives.

1. day # eve #

2. day # eve #

Person to contact in case of emergency:

Name day # eve #

Address

Relationship to you:

Where did you hear about volunteering for the Friends of the Kennedy Center?

— Visiting the Kennedy Center Kennedy Center Volunteer Other
—— Kennedy Center News Newspaper
You are not required to answer the following questions. The information provided will be used for research
purposes only:
Current Status: Racial-Ethnic Information: Age range:
_____married White 18-23 51-56
_____divorced Black 24-29 57-62
___separated Hispanic 30-35 63-68
____single __ Asian or Pacific islander 3641 ____over69
___ widowed Native American 42-50
other
male female
Are you a member of the Stars of the Kennedy Center? __yes __no
Are you a member of the National Symphony Orchestra Association? __yes __no
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—The Friends of The Kennedy Center Volunteer Handbook —

LN LR
e e

The John F. Kennedy Memorial Center for the Performing Arts

The Friends of
The Kennedy Center
Volunteer Handbook

Mission Statement
The John F. Kennedy Center for the Performing Arts is the national center for
the performing arts and a living Presidential memorial.
The Kennedy Center will:

Embody, stimulate, and transmit the values of freedom, creativity, expression,
and joy inherent in the performing arts the opportunity to dream, to risk, to
excel.

Present and create programming of the highest standards that reflects the
diverse cultural life of the United States and that recognizes and nourishes
our international heritage.

Encourage, nurture and develop an audience for the performing arts from the
widest possible population.

Welcome, value, support, and respect unconditionally our artists, Sfunders,
customers, visitors, employees and volunteers.

Set the standard of performance for programming and management in the
performing arts.

Our hallmarks will be:

Quality
Diversity
Opportunity
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—CUSTOMER SERVIS MANUAL —

High-Quality Service

Quality is the key word. We offer a high-quality product, delivered with high-quality service.

Our goal is to treal every patron with equal fairess, yet to

individualize each contact and make each patron feel that he or

she is important to us. Even though you may have heard the same question
100 uimes that day, it will probably be the first time the patron has asked it.

Using the patron’s name lets him or her know you care.
(i.e. “Thank you for your support, Mr. Thomas,” not the familiar --
“Thank you for your support, Ed.”)

Dissemination of correct information is an essential part of
providing good service. Be willing to handle questions if you
are certain that you have the correct information. Itis just

as important to know to whom you should refer the patron for
assistance.

Nothing is less helpful than giving incorrect information.
Don’t be afraid to say that you don’t know the answer but do
make every effort to refer the patron to the correct source.

Don’t use theatrical slang (i.e. “The theater is dark, comps,” eic.)
Use words the patron understands.

A patron doesn't usually care what our procedures or rules are;
he or she just wants to conduct transactions smoothly and
pleasantly.

To the patron, each of us represents the Kennedy Center as a
whole, not as an individual department. If there is a problem, do
not pass the blame. Apologize for the situation on behalf of

the Kennedy Center and try to solve the problem.

When a patron purchases tickets, he or she is buying the total
experience--from the moment the patron first contacts us to the
time he or she leaves the Kennedy Center grounds.

Good service breeds patron loyalty. This is very important
because it costs the Kennedy Center much more to acquire a new

patron than it does 10 retain the same patron year after year.

Always thank the patron for coming in or calling.

* T OMIZEFEIGRHFEE SIS OBENEH S ATV S,
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YOLUNTEER GUIDELINES |

The Kennedy Center’s volunteers serve as its most visible
ambassadors to the general public. The following policies have been
established to maintain a consistent and positive image of the
Kennedy Center. All volunteers are expected to be familiar with these
policies.

—

. Always be available, courteous, and helpful to each patron, as well
as to fellow volunteers.

L2

Each volunteer should learn and be able to do all the tasks. If you
don’t know how to make coffee, ask a colleague to teach you.
Familiarize yourself with the set-up and participate in both set-up
and clean-up.

w

. Volunteers should arrive no later than 45 minutes before the start
of the performance in order to set up lounge and be briefed on any
new information. Being late inconveniences the others who are
working with you.

EN

. Volunteers should not leave before the scheduled end of their
activity unless prior arrangements have been made with the activity
chairperson. Activity is over after the end of the last intermission.
You may stay to see the rest of the performance.

5. If you find that you will not be able to work your shift, please try to
find a substitute, or notify Sally Sherman at (202) 342-3137, as
soon as possible so that a replacement can be found. Do not
assume that a message left with the answering service will be
received in a timely manner. If you are unable to reach Sally, or if
you have left her a message and she has not called you back to
confirm the message, call Roberta Keating at (703) 280-4354,
Call the Manager of the Donor Lounges, Julia Henderson at (202)
416-8065, if you are not able to reach Sally or Roberta.

#4-66
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6.

e

hd

Volunteers are encouraged to provide suggestions to their shift
chair or to the Manager of Volunteers that may increase the
effectiveness of the volunteer program.

. Volunteers are expected to continually update and expand their

knowledge about the Kennedy Center by attending all orientation
and training sessions as scheduled, and by reading brochures and
information sheets.

*Emergency Phone Number: 7900
(Please do not call 911, it does not transfer out of the Kennedy
Center)

Placement and position are not guaranteed to volunteers who fail to
fulfill their volunteer responsibilities in a satisfactory manner. For
the lounges, this means frequent and continuous tardiness and/or
absences without making provisions for a substitute. Do not bring
friends or others to the lounge if they do not have tickets. Do not
abuse your own lounge access to see performances for which
you do not have a lounge assignment. If you want to see a
performance and are not assigned to work the lounge for it, you
must buy a ticket. A volunteer's services may no longer be
needed if s/he is unable to meet the time commitment, if his or her
work does not meet acceptable standards, or if that volunteer
position is no longer appropriate to the operation of the
organization.

. Always wear and make visible your Friends volunteer name badge

and security badge. Notify your shift chairperson if you misplace
your badge so that it can be replaced.
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—The Friends of The Kennedy Center LOUNGE MANUAL >5 g #—

10.Volunteers should promote Kennedy Center membership at
appropriate events (NSOA and Stars).

11.Contributors at eligible levels to the National Symphony Orchestra
Association and members of the Golden Circle are admitted to both
lounges at all times. WPAS members are admitted to the Chinese
lounge during WPAS PERFORMANCES ONLY. WPAS now
lists access to the lounge as a benefit for $50 members. The lounge
privileges also apply to the Choral Arts Society performances.
Admittance to the lounges is a benefit of membership at particular
levels. Please do not allow and/or invite everyone in when serving
in the sparsely attended Opera lounge. The lounge is not an open
hospitality room. To those who pay the membership fee to get in,
this is not acceptable.

12.All counter/table tops and public locations should be kept neat and
clean. Personal items are to be kept out of sight of the public.

13 Volunteers are expected to dress neatly and appropriately for the
event. In the lounges, men should wear a tie and jacket. Women
may wear a nice dress, suit, or pant suit. Please do not wear sports
attire, shorts, jeans, tennis shoes, or similar clothing. No gum
chewing is allowed while working on the event.

14.Volunteers are expected to eat meals before or after their shift--not
during the shift. All food and drink is to be kept out of sight of the
public.

15.In the event that you should need more ice in the lounge, an ice
room is located in the Hall of Nations, first
door on the left as you enter from the Grand Foyer. Check supply
early in the shift.

16.Pour only 2/3 cup of coffee. Members do not usually have enough
time to drink a whole cup once it has cooled. Keep the water cups
stacked. Members assume unstacked cups are used. Chinese
Lounge receives 5-20 pre-performance and 80-150 during
intermission. If the performance is WPAS sponsored or “sold out,”
be prepared to serve six to eight pots of coffee. Also, for WPAS
performances, cold water and coffee should be pre-poured before
intermission begins to accommodate a large crowd.

17.Three sets of bells will ring at seven, five and two minutes prior to
the performance and at intermission.

18.There will usually be at least three people assigned to a lounge
(during a WPAS performance, up to four people will be provided
by the Friends and another two by the WPAS). If a volunteer does
not show and help is needed, notify Julia Henderson at 416-8065.
For WPAS performances if a WPAS volunteer has not shown,
contact a2 WPAS staff person located on the orchestra level. If a
volunteer does not arrive or there are any problems, please be sure
to notify Roberta Keating the next day at (703) 280-4354,

19 Attendance in the lounges is proportional to the size of the
audience. Check with an usher to get some idea of how well a
performance has sold (Chinese Lounge receives 35-20 pre-
performance and 80-150 during intermission). Also check the
number of intermissions and the completion time of the
performance.

20.The Kennedy Center is a smoke-free building.

* Z Of1I Tourseript (77— - #A FF) Manual of Procedures (7 37 4 ¥ > & —iCl+ 24 BEHE) 2ERD 5,
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The Kennedy Center 25th Birthday Open House Arts

KIDS’ STAGE ATRIUM
PLAZA RIVER STAGE cponsored by RADIO ZONE COFFEEHOUSE

BIRTHDAY STAGE sponsored by WJZW {Grand Foyer) sponsored

WORLD'S BIGGEST '
BIRTHDAY BAND

conducted by Leonard Slatkin

WMZQ

IZNOON . . :'!‘%KJRII-S%\S GRUPO BORIKEN
BIG VILLAGE Latin jazz and salsa DINOSAURS PuerT;;;a: {::Imusm
world beat band. 12:15-1 BM, FOREVER! e
12:20-1:10 PM. B . ) o Dinorock characters in concert i
12:30-1:15 PM.
x ‘e by —
A A ° 3 l - RO
- = and ANDINAVIA

: THE BOYS
THE EMPTYS AND ME

|:ock ‘n roll band RIBAUDO, upbeat country band
215-3PM. TRAINOR & MUIR %10-3PM.

SYD STRAW AND . . children's singer/songwriters S
THE SKELETONS 230315 M. fig

roots rock ‘n roll

2:45-3:45 PM, TOM PRINCIPATO SUSAN GRAHAM
BAND WHITE

local blues legend & his band M :\{:{4 WEl NER acoustic guitarist-singer/songwriter
* 3:15-4 PM. with his puppet characters from * 3:10-4 PM. fg

Nickelodeon’s “Weinerville”
3:30-4:15 PM.
R KEVIN JOHNSON
FUSION AND
Caribbean iaiz with steel drums . THE LlNEMEN
4155 PM. DEBI SMITH rock ‘n roll with a country twist
. - children's singer/songwriter * 4:10-5 PM.
LOS LOBOS 430-5:15 PM. T
* g

Los Angeles rock 'n roll band
with Latin rhythms

4:30-6 PM. SUNDOWN

traditional country music band

5:10-6 PM.

TR LJ /A Ble ts "
EXH e K 0 OTO < >
L3 e O GA t2 9, e
£ & 16 H
e NSO Bro & d
o O & G AG A f D
» 4t
wyl nl® L) LI O O b es o0 D
L R
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Festlva] ég '”‘erPfEtEG in sign language. ”

b Admmsion by ti

@ Visually rich performances.

* Washlngtcn Area Muslc Awaw d
winner

TERRACE
THEATER

sponsored by Mid Atlantic Magazine

THEATER
CHAMBER PLAYERS
classical chamber music
12:30-1:10 M.

TONY POWELL MUSIC|
AND MOVEMENT

modern dance and music

@ 1:45-2:20 PM.

UjiMA
{United Joyfully in
Movement Arts)
A look at classical ballet and
other dance forms

245335 pM. O

TAPPERS WITH
ATTITUDE
contemporary tap dance
4:30-5:15 PM.

BACKPACK
PUPPETS
by Joe Pipick

LULA &

Jeanne Wall's entrancing
circus clown

THE GARBANZO
BROTHERS @&

Jugglers excraordinaire

COOKIE MONSTER

12-12:20, 1-1:20,2-2:20,3-3:20 p.m

CONCERT MALL

sponsored by WGMS

CONCER
condiicted by Leonard Slatkin

% niossem  Eg

y epn‘q.r‘c‘lrs‘lq‘tkin
2:25-3:05 PM

PHILHARMONIC
family concert conducted by
Luis Haza

4205 PM,

MUSIC CLU
ORCHEST!

family concert
5:20-6 PM.

PYRATES ROYALE

Music of the British Isles

JORDAN KITT’S

Piano Demonstration
Courtesy of TARGET®
Indy Racecar

Bozo the Clown

Giant Birthday Card
created by American Greetings

AMERICAN

EISENHOWER
CABARET FILM INSTITUTE

sponsored by YWBIG sponsored by WETA

THE RED BALLOON
12:15-12:50 PM.

~ STARS OF HOPE |

]ubllee-style gospel
42:15-12:55 PM.

MOUNTAIN TOPS
1:00-1:30 PM,

THE COVENANT PROMIS
2:00-2:15 PM,

THE RED BALLOON

MOUNTAIN TOPS
3:15-3:45 PM.

4:00-4:15 PM.

THE RED BALLOON
4:30-5:05 PM.

MOUNTAIN TOPS 7
5:30-6 PM..

oo Ty L e ——
| _ACKNOWLEDGMENTS. |
The Kennedy Center would like to thank The John Schreiber Group, Michael
Schreibman and the Washington Area Music Awards, Children's Television VWorkshop,
Bill Kisse,Video Lab Corp., Planet Cotton, and thank ycu to all the Friends of the
Kennedy Center.

FHE KENMEDY CENTER 257TH ANNIYERSAKY GALA
Catch a snieal¢ preview at 12:15 and 3:15 p.m. in the Bird Room of the
spectacular celebration of the Kennedy Center'’s 25th Birthday—featuring
performances by Aretha Franklin, Richard Dreyfuss, Kathieen Battle,
Peter Nero, Laurence Fishburne, Leonard Slatkin and the
National Symphony Orchestra, Dance Theatre of Harlem,
Billy Taylor, Trisha Yearwood, and many more stars.
(The entire show airs tonight on WETATY Channel 26 at ¢ p.m.)
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Volunteer Chairs
Animal Characters
Balloon Sculpture
Birthday/Band Line
Coffee House

Crowd Management

Communications Manager
Escorts

Facepainting

Gift Bags

Gift Shops/T-shirt sales
Hospitality

Information Tables
& Floaters

Information Restockers
Membership Lounge
Petting Zoo

Public Information Center
Sign Manager

Stage Crew

Stroller Check In
Volunteer Check-In

Volunteér Refreshments

OPEN HOUSE 1996 LEADERS

Chair
JANET JONES

Doris Posner

Gloria Urias

8/28/96
Co -Chair
MARILYN SCHOON

George Urias

Anne Marie Crawford Lottie Bexhoft

Bill Wortley
Bill Turner

Janice Peters
Alice Potts
Pearl Jefferson
Ellen Karst
Loretta Berg

Jane Allaire

Ellie Donahue
Julia Henderson
Nancy Crum
Helen Gerry (am)
Carmella Gatto
Pat Baughman
Jay Kohn

Pat Loach

Mary Maze

Liz Vecchione

Duane Flemming
Tom Pachler

Elton Nelson (2-7)

Rachel Friedman

Sue Davis

Susan Stroud

Claire Chytilo

Fran Towson (pm)
Bobbie Jacobs

Donna Schwartz

Kay Garvey
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INFORMATION GIFT BAG ARTIST
PUBLIC INFO CENTER DISTRIBUTION HOSPITALITY,
10-3 PLAZA--Pearl Jefferson, Chair Loretta Berg, Chair
1 jerry, Chai 12-3 ONCE

é gae};nelcllaeatto, élor-Chair 1. Marie Argana (12-2) CONCERT HALL

3. Bernice Goldstein 2. Chinghwa Chang 123

4, Helena Openchowski - 3. Nancy Cahill I. Gladys Semeryan

5. Muriel Ardery 4. Verna Murphy 2. Marguerite Nowak

- 5. Ellen Park 6. Bret Sturtevant 3. Rick Reliz (12-4)
3.6 4. Pattie Lewis (12-4)
1. Fran Towson, Chair GRAND FOYER--Deborah

2. Bobbie Jacobs, Co-Chair Mayronne, Co-Chair 3-6 .

3. Rose Lee 12-3 1. Lani Etherton

4, Evelyn McCoy 1. Frances Oxenberg g Diana Henshaw

’ 2. Helen Clark .

5. Helen Donahue 3 Mary Cleary i

4. Irwin Title

5. Celeste Schamel

INFO FLOATERS, Jane Allaire, EISENHOWER GREEN ROOM

Chair; Susan Stroud, Co-Chair 123
INFO FLOATERS--STATES, , 1. Lisa Bell
MAIN LEVEL ESCOR FS, Janice Peters, g Ié‘ﬁeui%mer
12-3 Chair; Rachel Friedman, Co-Chair 4' Ehml:D artzr
1. Jane Allaire . Ethel Dwor
2. Carl Batchelder GARBANZO BROS., 12-4 3-6
3. Michelle Calfioun Adja Acquaah-Haison 1. Herb Brownstein
4, Maria Khatchadourian : p h
5. Barbara Morris BACKPACK_PUPPETS % iﬁ:l&g;ob\grnswm
(Joe Pipick) 12-4 4. Steve Hand (%6)
3-6 Holly Rollins :
1. Susan Stroud
2. Joyce Hubbard LULA (Jeane Wall), 12-4 - (ING
3. Alice Potts Cindy Lankford James '115(_1311\1\(. ROOM
4. Sydney Manekofsky 1. juana Olmos
5. Emanuel Payton PYRATES ROYALE, 12-4 2. Libby Cohen
Theresa Gallo 3. Ron Cohen
INFO FLOATERS--NATIONS, 4. William Davis
MAIN LEVEL BIRTHDAY BEAR, 12-4 '
121-3 S Stroud Catherine McKay 3-6
usan Strou =
: 1. Deborah M
2. Jo Ann Hearld BOZO THE CLOWN, 12-6 2. Mary Cacciatore
3. Jo Ann Peltier Monie Upham 3. Mana Carroll
4. Mary Benn 4. Lyn Delinger

COOKIE MONSTER
(Jason Palmquist), STATES, 12-4
1. Ellie Gibson

S. Marian Matticole

MAIN STAGE--TENT

. 2. Mary Mullen .

FACE-PAINTING, 2 MaryMullen 23 "
Alice Potts, Chair ; NDlea?thn])tir?,iia}:Md
3. .

1204 eena Brew STAGE CREW/ 3. Helen Lyons
2. Alice Potts LIAISONS, 10-7 3_2. Joyce Hubbard
i' g:rbm Merry Cohen Jay Kohn, Chair 1 Pam Curtis

. Camilla Stall 5 R gt
3 STAGE CREW 3 goss LS
1. Joyce Allen 4. Linda Hill

CHALK ART, 12.4 2 Jaded Bariage
1. Diane Henshaw 3. Glen_Bames
2. Barbara Babbs ‘; Frank Calandra
3. Cheryl Thompson by Jimmy James
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& THE KENNEDY CENTER FOR THE PERFORMING ARTS

OPEN HOUSE XI1I

Sunday, September 8, 1996
12 Noon — 6 p.m.

Dear Potential Volunteer,

The Twelfth Annual Kennedy Center Open House Arts Festival is on Sunday, September 8 from 12 noon
to 6 p.m. “Open House™ is the Kennedy Center’s biggest annual community outreach event, and its
tremendous success is always in large part due to the committed efforts of Friends volunteers like you.

This year’s Open House will end the year-long celebration of the Center’s 25th Anniversary Season with a
an accent on the international. We are also very fortunate that Janet Jones and Marilyn Schoon will
reprise their 1995 duties as Open House Volunteer Chairs.

For your convenience, there will be two special orientation sessions: Wednesday, September 4, from 2:30
to 4:30 p.m. or Thursday, September 5, from 6:30 to 8:30 p.m. Both orientations will be held in the
Eisenhower Rehearsal Room. Please choose to attend only one of these sessions, and r.s.v.p. with your
choice to (202) 416-8320 by Tuesday, September 3. If you plan to work at Open House, it is very
important that you attend one of these sessions. There you will learn about new Open House policies,
performers and activities—and receive your official Open House T-shirt—which will be given only at
these sessions and only to those who work the Festival.

If you want to volunteer for this spectacular event, please complete the enclosed application. You will find
descriptions of the jobs at Open House attached. Every job is a combination of hard work and fun. Return
the self-mailing application to the Open House Chairs at The Friends of The Kennedy Center by Friday,
August 30. If you have any questions, please call the Friends office at (202) 416-8320.

Please note that, while we will try to accommodate assignment requests, assignment priority is given to
those who can work the entire day, as well as to the order in which your application is received. When
space is available, free parking for Open House volunteers will be guaranteed throughout the day. Of
course, the earlier you can get to the Center, the better!

I look forward to seeing vou at the Kennedy Center for Open House XII on September 8!

Sincerely,

Bﬂméo Boett

Brooks Boeke
Assistant Manager
The Friends of The Kennedy Center
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¥ THE KENNEDY CENTER FOR THE PERFORMING ARTS

TWELFTH ANNUAL
KENNEDY CENTER OPEN HOUSE
SUNDAY, SEPTEMBER 8, 1996
Volunteer Application Form

Name: Organization

(Friends, AFI, NSO, NSOA, STARS)
Address:
Telephone (H): (0): FAX

I have the time and interest in serving as an area leader for the 1996 Open House.
1 am interested in serving on the 1997 Open House Committee.

Have you volunteered at previous Open Houses? If so, how many?

What assignments have you had at previous Open Houses?

Please select your desired work assignment shift (zumber preference 1, 2, 3):
10:00 AM to 7:00 PM (job assignment priority)

10:00 AM to 3:00 PM (orientation is at 10:00)

2:00 PM to 7:00 PM (orientation is at 2:00)

available for 8:00 AM starting time

Please check here if you are willing to work where you are most needed.
(Please list your preferences below as well.)

Please read through the attached job assignment descriptions and number your choices below in
order of preference, with_1 being most desired:

Balloonist Assistant ’ Information Tables

Character Guide Instrument Demonstrator
Clean-up Crew Membership Lounge (Chinese)
Coffeehouse Host Musical Zoo Assistant

Crowd Management Parking Lot Monitor

Escort: performers Radio Monitor

Refreshment Monitor
Set-up Operations

Face Painting assistant
Freight Elevator Operator

RRRRRRRERERE

ARRRRRRRRRE

Gift Bag Distribution Stage Crew

Gift Shops Stroller Check-in
Grounds Monitor Theatrical Characters
Information Center (PIC) Ticket Distribution
Information Floater Volunteer Check-in
Information Restocker Volunteer Refreshments

Job assignments will be made based on order of receipt (date) and desire to work the whole day.
Volunteers requesting full day assignments, please note if you wish to change assignments during the day.
Please identify any special needs or requests below. We will do our best to accommodate them.

(Example: can only work inside, wish to work with , physical limitations.) Please be
specific.
T-Shirt size: Medium Large Extra Large

T-shirts will be distributed at the orientation or on the morning of Open House only.
Please return the Friends: (SELF-MAILER: ADDRESS RESERVE SIDE)
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—Foundation Center #:~EFMH—

Looking Glass Productions, Inc.

ALICE FARLEY DANCE THEATER
812 Broadway, 3rd Floor

New York City, New York, 10003 19%
21244209208 MAY 06

— \
Eg;giCAL ﬂliakﬁbclgg QJSL%&Qxf .

Theater Interns

ALICE FARLEY DANCE THEATER seeks interns for project
beginning May 1, 1996, continuing through August.

3 Positions available: 1) costume construction/puppet
building - carpentry skills, knowledge of mechanics a
plus - basic sewing.
;*_ 2) production assistant/office work.
3) understudy dancer/puppeteer.

Show is a theater/live music collaboration between
choreographer/designer Alice Farley and composer Henry
Threadgill being created for the Henson Puppet Festival at
the Public Theater, opens this September. Title is

EROTEC (the human life of machines).

ALICE FARLEY DANCE THEATER is a resident dance company cf
La MaMa ETC. Work combines dance, puppetry, sculptural
costuming, magic effects and circus techniques. "...a
magician of light whose work falls somewhere between Alwin
Nikolais and Oskar Schlemmer..." NY Times.

Low pay but very interesting project, good credit, and could
lead to on-going work.

Fax resume to Alice Farley: (212) 420-9208.
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MAYOR’S VOLUNTEER
SERVICE AWARDS

TOP WINNERS -
INDIVIDUAL

MICHAEL HARPER - for opening
doors of opportunity for at-risk
adolescents who participate in Bank
Street College’s after-school and
weekend youth programs. As part of
the group Concerned Black Men, he
has strengthened the program and
the range of activities it can offer --
working with an environmental class,
accompanying groups on field trips,
mentoring teens, and raising funds for
resources the project could not other-
wise afford.

Supervisor:

Maureen A. Hornung

LYNDREW NESMITH - for creating
first safety, then community, in his
East New York neighborhood. Work-
ing with the Genesis Crescent
Project, he has infiltrated drug-in-
fested buildings, mobilizing residents
to reclaim more than 20 buildings
from dealers. He has helped create a
"resurrection” zone from a "dead"
zone by involving neighbors in
cooperative problem solving to stabi-
lize the blocks, and by creating youth
mentoring programs for children who
formerly had nothing to do but *hang
out."

VINCENT J. O’NEILL - for fostering
a synergistic partnership betweenthe
Boy Scout troop he leads in the Bronx
and the Borough's Van Cortlandt
Park. The Scouts, under his leader-
ship, provide ongoing and badly
needed clean-up and restoration
work in the Park, which, in turn, ser-
ves as a classroom for challenging
environmental and historical learning
experiences for the boys.
Supervisor:

Marianne O’Hea Anderson

TOP WINNER - GROUP

NON-PROFIT COMPUTING, INC. -
for working to make the “information
superhighway" accessible to all. The
group has donated more than 1,000
computers a year to schools, and
governmental and non-profit agen-
cies in all five boroughs. Its staff of
pro-bono volunteers provides free
technical support for school com-
puter labs, network Internet and
World Wide Web projects.
Supervisor:

John L. German

CITATIONS- INDIVIDUAL

MARK C. HECKLER - for assuring
that persons with AIDS who are
living at the bottom of the social as-
sistance ladder receive the benefits
to which they are entitled. He
founded and oversees the
Samaritan Project, which works
through the food pantry of the
Metropolitan Community Church
to identify and serve those most in
need.

Supervisors:

Reverend Pat Bumgardner
Malcolm Smith

CITATIONS - GROUP

REACH TO RECOVERY STATEN
ISLAND UNIT - AMERICAN CAN-
CER SOCIETY - for assisting post-
mastectomy patients to meet the
impact of their breast surgery with
courage and confidence. Volun-
teers in this program sponsored by
the American Cancer Saciety have
themselves undergone mastec-
tomies. The women visit new
patients the day after surgery, of-
fering psycho-social support and
practical suggestions based on
their own experiences in recovery.
Supervisor:

Alberta Brescia

WASHINGTON IRVING HIGH
SCHOOL BUSINESS ADVISORY
COUNCIL - for turning around a
troubled school through substan-
tial infusions of human and finan-
cial resources. The BAC sponsors
tutoring and mentoring programs,
a summer jobs program, and sup-
ports an award-winning student
newspaper. It also has tackled the
refurbishment of rundown class-
rooms with donations of paint,
repairs, and new equipment:
Supervisor:

Robert B. Durkin

HONORABLE MENTION -
INDIVIDUAL

RUTH AWNER - for 15 years of un-
stinting advocacy on behalf of
clients of Onestop, a comprehen-
sive senior citizen service center on
Manhattan's Upper West Side. A
senior herself, she works four days
a week helping elderly clients ob-
tain benefits and legal repre-
sentation, avoid evictions, and
secure counseling.

Supervisor:

Florence Lynch

SCOTT CAMPBELL - an execu-
tive chef, for assisting culinary arts
students at Park West High School
to prepare food, cook and serve in
a professional manner. He
teaches monthly classes at the
school, invites students to his res-
taurant to observe and learn, and
arranges job training opportunities
for students in the restaurant in-
dustry.

Supervisor:

Gloria C. Tandjerian

LINDA KRAMER - for enthusiastic
dedication to researching and dis-
seminating information about
wildlife and the environment at the
Central Park Wildiife Center. In ad-
dition to guiding tours and giving
talks to visitors from all over the world,
she applies her "can do" attitude to
numerous research projects and to
preparing training materials for
teachers and Center docents.
Supervisor:

April Rivkin

REV. DR. CHARLES E. LOTT - for
emulating Johnny Appleseed in his
quest to beautify East New York's
Glenmore Avenue. For the past 10
years he has worked tirelessly in one
of the most abandoned parts of
Brooklyn, cleaning up rubble-strewn
lots, removing abandoned cars and
encouraging residents to plant
Greenthumb gardens.

HONORABLE MENTION -
GROUP

THE INDUSTRIAL BANK OF
JAPAN, LIMITED - POWER LUNCH
TEAM - for giving up two lunch
periods a week to serve food to
homeless clients of the Grand Central
Partnership’s soup kitchen at St.
Agnes Church. Along with putting
food on the table, the 36 employees
of the Industrial Bank of Japan have
come to know and appreciate the
problems, talents and hopes of those
experiencing chronic homelessness.
Supervisor:

Dan A. Hughes

SPECIAL AWARD

Bruce H. Wittmer (Deceased) - for
guiding Brookwood Child Care
through a successful 40-year transi-
tion from institutionalized child care
to innovative programs for foster care
and adoption. Despite struggling
with serious health problems, in his
last five years of service he quad-
rupled the number of children served,
and the agency's operating budget
as well. He will be sorely missed.
Supervisor:

Fatima Goldman

#4-95



& MAYOR'S VOLUNTARY ACTION CENTER (MVAC)

M@AC

RECRUITS VOLUNTEERS
AND REFERS THEM TO
NON-PROFIT & PUBLIC AGENCIES
IN ALL BOROUGHS OF
NEW YORK CITY

College and high school students seeking
practical experience

L]

Professionals willing to share expertise to

address community needs
L ]
Retirees wishing to remain productive
L]
Working people concerned with
major urban problems
L]
Families fooking to make a difference
L]
Experienced executives available to
serve on boards
L]
Artists willing to perform on special occasions
. L]
New Yorkers eager to develop new skills
and personal contacts

Anyone who wants to build a better New York

MVAC draws upon the largest computerized
database of volunteer jobs in the United
States, and a team of highly skilled inter-
viewers to find the right volunteer job.

M@AC

PILOTS INNOVATIVE
VOLUNTEER PROGRAMS
TO MEET
COMMUNITY NEEDS

Family Matters, a program of
the Points of Light Foundation,
provides opportunities for
families to volunteer together
to impact upon
community problems.

#4-96
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RESOURCES ON VOLUNTEERISM

CONSULTATIONS

Offers technical assistance to non-profit
and governmental agencies, corporations/
businesses, school and university personnel on
all aspects of volunteer administration; i.e.,
staff/volunteer relations, job development,
record keeping, recognition, recruitment,
referral, etc.

WORKSHOPS AND TRAINING EVENTS
Provides group interaction on important issues
facing volunteer administrators; facilitates
access to leaders in the field.

RESOURCE AND REFERENCE LIBRARY
Contains books, pamphlets, journals and
catalogues on volunteerism and volunteet
management which are made available to
volunteer administrators, students, writers
and media.

TASK FORCES
Organizes working groups to facilitate net-
working on issues relating to volunteerism,
e.9., student volunteerism, city government
volunteer programming, family volunteers,
management assistance initiatives,
HIV/AIDS programs.

AWARDS AND RECOGNITION
Administers the annual Mayor's Volunteer
Service Awards for adults and youth, and helps
organize the Borough Presidents’ volunteer
recognition ceremonies.

CLOTHING BANK:

New Clothes for the Homeless
receives new clothing contributed by
800 apparel manufacturers
and distributes them to a
network of 450 community agencies
serving the homeless
throughout New York City.

Corporate Resources Service
brokers used office equipment, furniture
and non-resaleable merchandise
between donor companies and
non-profit agencies in need.

Corporate Community Initiative (CCl)
assists corporations in establishing
employee volunteer programs designed
to meet business objectives and
community needs.
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Where Volunteel Work In
CULTURE

What Volunteers Do In
CULTURE

* Museums
+ Art Galleries
» Community Theatres
» 7008
* Public Television
» Schools
+ Street Theatres
» Historic Houses
* Public Radio Stations
» Hospitals
* Nursing Homes
* Botanical Gardens
» Community Centers
» Correctional Facilities
* Dance Troupes
* Arts and Crafts Programs
» Libraries
* Intercultural Programs
« Ethnic Heritage Programs
» Community Orchestras
« Senior Centers
* Performing Arts Companies
* Landmark Preservation Programs
* Environmental Centers

« Lead Discussion Groups
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- Serve as a Docent
« Provide Administrative Assistance
« Utilize Business Skills
« Build Exhibits
+ Perform Research
* Design Public Relations Programs
» Paint
» Perform
« Serve on Boards and Committees
« Work in the Gift Shop
« Translate Material and ideas
» Greet Visitors
* Provide Information
« Serve as Host/Hostess
«Train Volunteers
« Perform Box Office Clerk Duties
»Teach Arts and Crafts
« Perform Gardening Tasks
* Help Care for Animals
« Organize Entertainment
» Teach Photography
* Interpret/Translate
« Play an Instrument
* Lead an Chorus
« Teach Dancing
« Assist with Dramatic Presentations
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& MAYOR'S VOLUNTARY ACTION CENTER (MVAC)

AIDS Volunteer

Opportunities in
New York City
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Find Out What You Can Do

Mayor's Voluntary Action Center/Task Force on AIDS

AGENCY

ACTOR’S FUND OF
AMERICA
JOSEPH RIPPLE

Director of Volunteers

(212) 221-7300

AIDS CENTER OF
QUEENS COUNTY
JERRY PANNOZZO
Volunteer Coordinator
BARBARA HODGES
Volunteer Recruiter
(718) 896-2500

Fax# (718) 2752094
DEW

AIDS IN PRISON
PROJECT
Correctional
Association of NY
STEVE NESSELROTH

Assistant Direcfor

of Program Services
WILLIAM LOPEZ

Peer Education Coordinator
[212) 254-5700

Fax# (212) 473-2807
DE

AIDS INTERFAITH
NEW YORK

REV. ELICE
HIGGINBOTHAM
[212) 247-8539
DEW

AIDS RESOURCE .
CENTER

MIRIAM STOVALL
Director of Volunteer
Services

(212) 633-2500

Faxi# {212} 633-2500
DEW
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VOLUNTEER NEEDS

Volunteers in the enterfainment
indusiry are requested. Please
call directly for information.

Volunteers for case manage-
ment assistance, office support,
intake interviewers, buddy
programs, hospital

discharge assistance program,
fundraising, peer educators,
and child care.

Clerical tasks, answer
prisoner's letters for information
and assistance, hotline
operator, counseling/technical
assistance.

Need clergy able to provide
pastoral care, and daytime
office volunteers.

Volunteers needed to do
everything from gardening to
fundraising. A buddy program
is also available. People of
color are encouraged to
inquire.

AGENCY

AIDS DAY TREATMENT
PROGRAM

Village Nursing Home
JAN ZIMMERMAN

{212) 633-6587
D W

AIDS SERVICE
CENTER OF LOWER
MANHATTAN
SUSANNA YURICK
Coordinator of
CommunityEducation
JOCELYN MARTE

Senior Case Manager

(212) 6450975
D W

ALIANZA
DOMINICANA,
AIDS EDUCATION
PROJECT

JULIO DICENT
TAILLEPIERRE

Director of AIDS Services
YANIRIS URBAEZ
Education Outreach
Coordinator

(212) 795-4226

Fax# (212) 795-4285
DEW

ALL CRAFT
FOUNDATION/
POSITIVES
ANONYMOUS

REV. JOYCE HARTWELL

(212) 2286421
DEW

AMERICAN RED
CROSS
WARREN WILLIAMS

(212) 875:2154
Fax#: (212)875-2346

ASIAN AND
PACIFIC ISLANDER
COALITION ON
HIV/AIDS (APICHA)
Volunteer

Coordinator

[212) 349-3293

Fax# (212) 349-7820
DEW

ASSOCIATION OF
BROOKLYN CLERGY
FOR COMMUNITY
DEVELOPMENT, INC.
KYRISTEL P. KOONTZ
Program Director

(718) 399-0818

FDax# {718) 3991017

VOLUNTEER NEEDS

Volunteers needed to assist with
meal preparation, serving of
meals to clients and other
similar support to nutritional
department.

Volunteers to work with client
services unit, education unit,
peer drop-in center, education
outreach fo community
through tabling, speaking,
distributing condoms and
bleach kits, and help with
special events.

Volunteers to work with the
Dominican & Central
American community,
outreach in parks and pool
halls, street outreach,
newsletter, hotline.

In need of more volunteers to
help in Positives Anonymous
office. We are in need of
individuals who are dedicated,
caring, loving and not afraid.

Please call directly for volunteer
services.

Client services (buddy;
interpretation), outreach
workers, materials
development-translation,
administrative work.

Light maintenance work and
office work.

D- Daytime E- Evenings W - Weekends



& MAYOR'S VOLUNTARY ACTION CENTER (MVAC)

MAYOR’S VOLUNTARY ACTION CENTER
VOLUNTEER APPLICATION FORM

o v FOR AGENCY USE ONLY
" Res.lD. #: i Source;
“i'Res. Type:; . - Geo(s):
:Focus (es); : -Group(sk:
Date: Interviewer;
Name: oy — it WadR T T
Occupation: Employer:
Highest Education Level Reached:
Mailing Address: — =t ——
Chy F ) Zip
Bus./School Address: S— — —F
ciy Btatm Zip
Phone (Day) ( ) When To Call
Phone (Eve) { ) When To Call

Are you interested in volunteering with members of your family (either immediate or extended) YES NO

Can an agency contact you directly? YES NO How did you hear about MVAC?

Time Availability? Mo Tu Wwe | Th Fr Sa Su

(D) MORNING
~ | o) AFTERNOON
(E) EVENING
(E) NIGHT

Would you be interested in a short term assignment (less than six weeks) YES NO

Available from / L To / / Indefinitely—

Groups you would like to work with (check all that apply)

Adults (ADL) Persons WithAIDS(AID)________ Teens (TEN}—
Ele. School Children (ELE) Pre-School Children (PRE) Women WOML
Emotionally Disabled (EMO)}e——— Physically Disabled (PHY) Other.

Homeless (HLS) Senior Citizens (SEN)

Mentally Disabled(MNHL_______ Substance Abusers (SUB)

PLEASE TURN OVER AND COMPLETE OTHER SIDE

#4-99



& MAYOR'S VOLUNTARY ACTION CENTER (MVAC)

Languages Spoken? Languages Written?

Boro Preference? (check all that apply) Bronx (BNX) Brooklyn (BKL)
Manhattan (MAN)  Queens (QUE) Staten Island (Sl)

Type of Work Desired (check all that (apply)

Administration Education Saocial Service

Arts & Crafts Environment Other,

Clerical Health

Cultural Recreation

Under 18 Years Old? YES NO If, Yes, Do you have working papers? YES NO

Are there any assignments you can not consider because of a physical, mental, or medical disability? YE§ ~ NO

If, YES, What type of assignment?

(" FOR AGENCY USE ONLY

SKILLS REQ.ID # NEED #

l

COMMENTS: Is this person a candidate for the Skills/Board Bank? YES NO
Is this person a candidate for CCl (Corporate Community Initiative) YES NO
\ J
REV. 8.9.64 - EJW2
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& MAYOR'S VOLUNTARY ACTION CENTER (MVAC)

MAYOR'S VOLUNTARY ACTION CENTER REFERRALS
REFERRAL DATE: 10/23/96

VOLUNTEER: ID# 99999 SECOND ADDRESS:
ORGANIZATION:

TITLE/ITEM/TEAM:

AGENCY: ID# 1072 NEED: ID# 318

Outreach Theatre, Inc. Development Assistant
CONTACTS:

Bob Paton Bob Paton

1219-77th Street The Foundation Center
Brooklyn, NY 11228 79 Fifth Avenue, 8th. Floor
(718) 680-3319 New York, NY 11228

(718) 680-3319

DUTIES: Research potential funding sources; make initial contact with targeted
sources. Business/research/fundraising exp preferred.

START DATE: 06/15/95 END DATE:

WEEKDAY: DAY OR EVENING WEEKEND: DAY OR EVENING
AVAILABILITY NEEDED: At volunteer’s convenience

GROUP SERVED:

SKILLS NEEDED: ROLE : PROFICIENCY LEVEL:
ALL THEATRE

FUNDRAISING

PROPOSAL & TECHNICAL WRITING

AGENCY: ID# 310 NEED: ID# 2782

New York City Ballet Gift Shop Salesperson

CONTACTS:

Joan Quatrano SAME CONTACT ADDRESS
New York State Theatre, Lincoln Center

62 Street & Columbus Ave

New York, NY 10023

(212) 870-5666

DUTIES: Work at Lincoln Center Gift Shop, Evenings, once a week
START DATE: 09/25/95 END DATE:

WEEKDAY: EVENING WEEKEND: EVENING
AVAILABILITY NEEDED: During Performances

AGENCY: ID§ 281 NEED: ID# 257

Wings Theatre Company Office Assistant
CONTACTS :

Robert Mooney SAME CONTACT ADDRESS

154 Christopher St.
New York, NY 10014
(212) 627-2960

DUTIES: Answer phones, place reservations in the computor (will train},
filing, copy programs

START DATE: 09/25/96 END DATE:

WEEKDAY: DAY OR EVENING WEEKEND: DAY OR EVENING
AVAILABILITY NEEDED: Tues thru Sat 3pm-7pm

*HMEONE, ALFENE, WRLMMAREZANTIE BMUTHIRI T4 THHE LTV ML L E¥BNER
ERTAAT VA EICRREN, BRBVOETYV T U NTBIENTES,
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& MAYOR'S VOLUNTARY ACTION CENTER (MVAC)

MAYOR'S VOLUNTARY ACTION CENTER
VOLUNTEER REQUEST FORM

FOR AGENCY USE ONLY

COMMENTS: Req. I.D. #:

Req. Type:
Code A: Group(s)
Code B: Needs(s)
Code C: Geo(s)
Code D: Focus(es)
Skills:
INSTRUCTIONS:

1.
2. Please enclose any literature that describes or agency or program
3. Submit ONE form for EACH volunteer job (e.g. tutor, recreation aide, writer)

Date:

Agency Name
Department
Address

Street Thy State Zp
Contact Person

Name Titde Phone # Hrs./Days to Contact

Alternate Contact Person — —
Title Phone # Hrs./Days to Contact

Agency Services Offered,
Travel Instructions (specify stop or station)
Job Title
Start Date / / End Date / /
# of Volunteers Needed Minimum Hours per Week

Location of Job

Duties (be specific)

Is training given or required (if so specify)

PLEASE TURN OVER

#4-102



¥ MAYOR'S VOLUNTARY ACTION CENTER (MVAC)

Benefits (lunch, carfare, other)

Qualifications Needed (include minimum age, education academic level and if any experience necessary)

Medical required? Yes No Reference required? Yes No

Is your building accessible to disabied persons?

Hours Needed (specify hours for each day i.e. 9-5 or 3-6 etc.)

Mo Tu We | Th Fr. Sa Su

MORNING
AFTERNOON

EVENING
NIGHT

Groups served by this assignment (check all that apply)

Adults Persons With AIDS Teens
Ele. SchoolChildren ________ Pre-SchoolChildren ____  Women
Emotionally Disabled _____ Physically Disabled Other
Homeless Senior Citizens

Mentally Disabled ______ Substance Abusers

In this assignment will you provide supervision and evaluation for
College Students? Yes No High School Students? Yes No

In this assignment will you accept people who are
court ordered/referred for community service? Yes No

Is this assignment suitable/adaptable for the FAMILY MATTERS project? Yes No

Please return to:
MAYOR’S VOLUNTARY ACTION CENTER
61 Chambers Street
New York, New York 10007
(212) 788 - 7550

REV. 6.20.94 ejw-1
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&/ MAYOR'S VOLUNTARY ACTION CENTER (MVAC)

REQUESTOR TYPE CODES 24 APR 1996 1 REQUESTOR TYPE CODES 24 APR 1996 2

TYPE ..... DESCRIPTION. .. .. ccoeeera- TYPE ..... DESCRIPTION. ... ...,
101 BLOCK ASSOCIATION 406 PARK

102 COMMUNITY BOARD 407 GARDEN

103 (CIVIC & SERVICE ORGANIZATIONS 408 MUSIC COMPANY

104 ECONOMIC DEVELOPMENT AGENCY 409 ART ORGANIZATION

105 CREDIT COUNSELING 410 DANCE COMPANY

106 HUMAN RICGHTS ORGANIZATION 411 Z00S & ANIMALS

107 HOUSING 412 CULTURE - OTHER

108 CONSUMERISM 501 SOUP KITCHENS

109 ENVIRONMENTAL RESEARCH 502 ABUSED SPOUSE SHELTER

110 ENVIRONMENTAIL PLANNING 503 PROGRAMS FOR THE HOMELESS

111 ENVIRONMENTAL EDUCATION 504 ALCOHOLISM PROGRAMS

112 ENVIRONMENTAL ADVOCACY 505 DISABLED/OTHER ]

113 PRISON 506 HOSPICE & RESPITE CARE

114 COURT PROGRAM 507 DAY TREATMENT

115 POLICE ENFORCEMENT 508 HOTLINE

116 LEGAL SERVICE 509 BLIND/VISUALLY HANDICAPPED
117 EX-OFFENDER PROGRAM 510 DEAF/HEARING IMPAIRED

118 CRIME VICTIMS SERVICES 511 MENTAL RETARDATION/DEVELOPMENT
119 COMMUNITY MULTISERVICE CENTER 512 EMOTIONALLY DISTURBED

120 TENANT ASSOCIATIONS 513 PHYSICALLY DISABLED

121 WOMEN’S ISSUES 514 ADVOCACY FOR THE HANDICAPPED
122 PEACE 516 MENTAL HEALTH COUNSELING

123 EMPLOYMENT COUNSELING/REFERRAL 517 SRO/WITH PROGRAMS

124 THRIFT SHOP 600 BIG BROTHER/SISTER

125 NEW YORK CITY GOVERNMENT 601 ADVOCACY FOR CHILDREN

126 PUBLIC INTEREST RESEARCH 602 ABUSED CHILDREN

127 NEW YORK STATE GOVERNMENT 603 FOSTER CARE & ADOPTION

128 FEDERAL GOVERNMENT 604 RECREATION FOR CHILDREN & YOUT
200 MULTISERVICE PROG. - FOREIGNER 605 MULTISERVICE-CHILDREN & YOUTH
201 ENGLISH AS A SECOND LANGUAGE 700 ELDERLY MULTISERVICE PROGRAMS
202 ADULT LITERACY PROGRAM 701 SENIOR CITIZEN ADVOCACY

203 VOCATIONAL TRAINING PROGRAM 703 SENIOR CITIZEN COUNSELING SER
204 CHILDREN/TEEN TUTORING PROGRAM 704 SENIOR CITIZEN CENTER

205 DAY CARE PROGRAM 705 RECREATION FOR THE ELDERLY
206 SCHOOL PROGRAM 800 CORPORATIONS

207 EDUCATIONAL RESEARCH/ADVOCACY 801 VOLUNTEER REFERRAL AGENCIES
208 MULTISERVICE EDUCATIONAL PROGR 802 UNIONS

209 ADULT EDUCATION 900 MAILING LIST

210 INTERNATIONAIL. PROGRAMS 901 CLOTHING BANK RECIPIENT
211 PROFESSIONAL DEVELOPMENT 902 FUNDING RESOURCE

212 HIGHER EDUCATION PROGRAM 903 CLOTHING BANK DONOR

301 SUICIDE PREVENTION 904 Advocacy For Families

302 HOSPITAL

303 NUTRITION PROGRAM

304 NURSING HOME

305 HEALTH EDUCATION

306 HEALTH CLINIC

307 VOLUNTEER AMBULANCE CORPS
308 HEALTH ORGANIZATION

309 AIDS PROGRAMS

310 MEDICAL CARE RESIDENCE
401 SCHOOL FOR CREATIVE ARTS
402 LIBRARY

403 THEATRE GROUP

404 MUSEUM

405 HISTORIC HOUSE/SOCIETY
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